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356nne Microsoft Teams

1. dnlufiules https://products.office.com/th-th/microsoft-teams/download-app LLﬁaﬂmﬂu

“ailvan Teams”
& 30 e e e T

BE Microsoft | Office MoosftTeams  wownermn  fined wgoun svTuns Teams Hado Office 365 Microsoft dowm ~ s O suflauitd

anillian Microsoft Teams Uit
nnaunsal

1fousia Teams Tdmmunfidaugunand Windows, Mac, i0S ua Android wiodfiivhumuinahgiufint
Ungnrmnady Teams

2. Ny “a1ilvan Teams” wann3tilvan Microsoft Teams dmsuszuudufnis Windows

anlluan Teams A wmsuiearivioduosnn

suual Teams uuainsal
IAADUIA

o W=

*
Teams_win

dows_xBd.e
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3. suslardntonau WWaRARa Microsoft Teams

B® Microsoft

Loading Microsoft Teams
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1. 11ds2UU Microsoft Teams meBllavawn e de Wneaely user wagsiarugadeIiun1sidn

B umesilnveauminedss susie @kpru.acth dwsuynains waz @live.kpru.ac.th dmsu

CY

UnANY WU kampoo_s@kpru.ac.th

i Microsof ft Teams

Microsoft Teams

£.8

Enter your work, school,
or Microsoft account.

kampoo_s@kpru.ac.th

Not on Teams yet? Learn more

Sign up for free

- x i Login to Microsoft Teams — m} X

B® Microsoft
kampoo_s@kpru.ac.th
Tdsviasinu

|i'viz1-,-1m

Aumidruzossiu
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2.1 wiy Activity 19dm3ugianssudineg fvihanuegluszuu (wiloudu New Feed)

2.2 iy Chat dmsuaumniudldnudug Mauvuidsmasuuundy

23 iy Teams LHuituinisvhaudmiunslénuuuungu

2.4 131y Assignments winflitufindulusuuuy Classes wiaifuaindn azanunsnadns Assignment o
nyvaeunuidstuudle

2.5 1y Calendar WumsiSengeasdaninewasasnansusey

2.6 iy File Bonglwanauliludiusneg Tuiien

N13e319RUsEYN
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fo1 Ba Join or create team

1. denluimuy Teams vuuauumndedie walidend 99U

HEONITPRHE!

Teams

¥ Your teams

IT & ICT
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2. NUUNAY Create a Teams

Join or create a team

-

Create a team

==

3. Teams zilag 4 Uszinm Ag

Select a team type

= \ . u
‘:" 1 r QD ‘ﬁ‘;;:

Class Professional Learning Staff Other

Discussions, group projects, Community (PLC) School administration and Clubs, study groups, after school
assignments Educator warking group development activities

Cancel

3.1 Uszim Classes ingdmdunsadrstudounasliinSoudundsny saudinsadne Assignment
AnmuuazasIvaeuENuIesinGey ahuuunaaey uuudsa amnsalye1asdvitududnansy
Wuonasdlungu 16l

3.2 Usglan PLCs wangdmivaundniiduiniunnisin giAeadestunsnaununisine deii
Ussamilagaifuayunshausuiuuuenaseaulad ywaRe waniasy Usyyy eeulay ulsdudeyad
RAeateslunsviay

3.3 Uszlnv Staff Members isnzdniunguiisl Leader lun1sauau 412e1s auau Bvdaundnlunis
dhdsenansunsnumintiy wstuaaugaufavinmes Ussss eeulay wasiufinidlonts Ussay

paulay
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3.4 Usglan Anyone iingdmiualuas vusu yuys vie staff Afesinnusamngs dunuiindnw Tu
msasenUsrnnduiug uisudeya Ussgy seulatuuugosuasuuuiangy femndvivesauBnluii
4. BonUssinvves Teams wasidouassvyssasdoavoindueu sufuiadiavoiiy deil

Name e avios

Description A9 $188DUAUDINDS

Privacy A1 Public Ae Walsdnfedmiudldynaulussdng vidadsdn Private Ao favSianzunanui

sudndslalaeidvesiiudugeyan

Create your team

Staff leaders are owners of staff teams and add others as members. Each staff team allows you to
communicate, share important documents, and set up a Staff Notebook to track commeon
administrative goals.

MName

vaolszyuuss1Au (Online) ©

Description (optional)

dwsulaitumsilssam

Privacy

Private - Only team owners can add members N

Ca " (el m

5. unnguihdmiunisiivan@nveamsussy ngldvedly visedwd a1ntuna Add (@nunse
r-a' a = [ 2,
LRNTnAIle)
Add people to "vinvilsrauuss1au (Online)”
Start typing a name, distribution list, or security group to add to your team. You can also add people

outside your organization as guests by typing their email addresses.

Start typing a name or group

Skip
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6. neINskAlY seAlag dwmsuiin linaiu More Option USInUNHBYR BTN,

Teams

* Your teams

Hide

o [

[

vavlsrruyrsAy
(Online)

Manage team

il

Add channel
IT & ICT
Add member

Leave the team

Edit team

Get link to team

Q@ N ¥ (2

Manage tags

Delete the team

=k

=Y

A15L199U Teams @u1sanila 3 35 Ae

1. Wwesiudnlidnsiungy ned1vesfiy a1unsaiien Add member WadyaunTndisiungy

% 2 Hide
@ Manage team

viaodsruunsAn B Add channel

(Onlme) & Add member

€% Leave the team
& Edit team
@ Get link to team

) Manage tags

@ Delete the team

2. nauIaswuLaNssae aunsaranitonsiuiulalaegnlugds

TK

Test KPRU

Public

Join team
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3. leSusiadmSumsidnsiungy gidesansiiisinansasiadmiunisdisiunguannseniuges fa

AN LDKNTINNGY

[ 1]
L 13
e

Join a team with a code

Enter code

3.1 msaesiadmsusungy Iid1vesfiunafivu More Option UShaINilaveddeiuiug Wi

180091 Manage Team

% 2 Hide

viasdsynuumsdy B Add channel

(Online) Add member

Leave the team
Edit team

Get link to team

Q@ % #0Ig

Manage tags

Delete the team

3.2 antindenlufiuau Setting

o =
wavilszauuss1an (Online) -
dmsulailunisilseam

Members  Pending Requests  Channels Amalyt\cs Apps

Search for members Q

Owners(1)

Name Title Location Tags (D
KS_ Kampoo Sutjaritjan Icr <

Members and guests (0)

@ Team

Role

Owner \/
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3.3 1denlUfl Team Code udanm Generate

Members Pending Requests ~ Channels  Settings  Analytics  Apps

» Team picture Add a team picture

» Member permissions Enable channel creation, adding apps, and more

» Guest permissions Enable channel creation

» @mentions Choose who can use @team and @channel mentions

+ Team code Share this code so people can join the team directly - you wen't get join requests

Note: Guests won't be able to join with a team code

+ Fun stuff Allow emaji, memes, GIFs, or stickers
» OneNote Staff Notebook Manage notebook sections and preferences
» Tags Choose who can add tags

2.4 Azlasusia st lumewnsivaliaudnaiunsainsiule

~ Team code Share this code so people can join the team directly - you won't get join requests

rfc26ig

¢ Fullscreen ) Reset [ Remove [[§ Copy

MNote: Guests won't be able to join with a team code
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138319 Channel

Channel wWisuiaiioungueosiiogneglsl Team 3ndunils danseenuuuluntsutsngs team
wazsfa Channel 1y Juagifumnusiosnslumslinu suwuuterimumesnindifsdoyaresosdng
ponuuuldmuiiviuldanazain iwu in1sadhs Team B0 diineu usn.nnusiaen 9Indudinisuds
channel suFnon1an 19y 1UgIANT UMSEU MInesmsdmiif Wudu Faunuitezluadaen
Uuiindug Wesnynaudsieifuaindnngundnedis dfnam usn.nnuaen egitosusuys
Yoamsgoslunisvhausiniy Tnendwiniiadns Team wafa flusunsuasil Channel General anls

Tnednlugif

YURBUN19E319 Channel
1. M3a318 Channel Tiiivasiiunaidy More Option UStnulevaseiutug uaudenil Add

Channel

< All teams a General Posts Files Staff Notebook —+

vnvilszyuunsiau (Online)

Manage team
General 3

i ez

Add channel

Add member

Leave the team

Edit team

Get link to team

Q@ X % (2

Manage tags

Delete the team

=]
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2. AauALITYTIUaLLaEnYaY Channel

Create a channel for "wavilszyuussiau (Online)” team
Channel name

SIUGIATS ©

Description (optional)

Fan1sanasaneg analusininandes

Privacy

Standard - Accessible to everyone on the team v O

Automatically show this channel in everyone’s channel list

nsUAvaNENIsUTTYY

A ldl ¥ ¥ A
1. DALY Calendar IMNBOAUHUNNATUYITUD
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2. Mntiuliidenlunuy Meet now dwsuisunsuseyuiuil vse New Meeting dmsuivuaiuuas

1I1N15UTEYN VUMAUIUN NATUNUEY IS
-

3. Wawdanyl New Meeting 9sUsIngntinae Aanm

New meeting Details Scheduling Assistant

Time zone: (UTC+07:00) Bangkok, Hanoi, Jakarta

/  Addtitle

+ Optional
Apr 19,2020 &00PM v Apr 19, 2020 630PM v 30m @  Allday

o Does not repeat -

B 7 U S|% A WM PRregephy L,/ 2 = =11 @ £ H 9 ¢

Type details for this new meeting

3.1 Add tile Ao Hiuvdansusse

3.2 Add required attendees fie tingidnsmmsuszuseyana

3.3 dhudanfedudanisfusaznanlunisUszgy mniden Al day AefinmsUseyunaeniioiu)
3.4 Repeat flo MsaAnn1sUszue Lo vng Ju nng ou wie ving T 1dudu

3.5 Add channel fio n1stfial Channel Huq dwsumsidisansze

3.6 Add location Ae sryaauitlunIsUsz

3.7 Details fia diumasulgsgazdennsussy
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= + Optional
Apr 19, 2020 Apr 19, 2020 1d D All day

[} Does not repeat ~

2 ETaICT > General

@ ® vanlszmumesidu swinadanudgiunamas widaa X

= B 7 U S % A WA Paragraph ~ I, | <= = = = w @ = H 95

Type details for this new meeting

4. AmuensUseguRsgnalUgag

Kampoo Sutjaritjan 606 FM
° nadaunsilseaiy

KS

nAdaun1alszm

Sunday, April 19, 2020 @ 12:00 AM

Yo

VT

WNFUTEYN AuTeT 3.2 wag Channel audadn 3.5

loday

G4 wedaun1sils=au ended: 155

« Reply

53
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1. fiinsiunmsussguaglasuimuansusvauandeaudiui aeluviesiiu wazaindus
Today e 'a Lo

Kampoo Sutjaritjan 6:06 PM
Viadaunsilsey

nadaunTlsznn
Sunday, April 19, 2020 @ 12:00 AM

m Click to see details of this meeting 'I

2. enalunnsuseay asUsngseasiBuanetiunsusean uassedefidnsuysyyy
Gl waRDUNTSUSEYN Chst Details  Scheduling Assistant “ Close

% Cancel meeting  Time zone: (UTC+07:00) Bangkok. Hanoi. Jakarta Meeting options Tracking
£ waaaumsysm e
Organizer
& K kprums X + Optional
x kprums
Unknown
B Apr19.2020 Apr 19, 2020 10 @D Anday
©  Does not repeat

@  Addlocation

I~
Il
T
@
I
&
J
1

B / U & % A s Fusguph

waaauN Il

Join Microsoft Teams Meeting

3. yneBInsinInUsegulmdeniuy Join esnuLNvITouy
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4. \§enil Join now Litawnsiun1susyy

Choose your audio and video settings for

nasaun1lsrn

Join now

3 @@ 53 RazerSeiren

o Audio off (=) Add a room

Y

5. o3 U sy N TINNTUTERN a1unTansaile fadl

33 Show device settings

[ Show meeting notes

I Enter full screen

[EE] Turn on live captions (preview)

i Keypad

@ Start recording

<o End meeting

Your mic =4 Turn off incoming video
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druuanaialunsussyy

5.2 We /s nasd

5.3 Ja/Aa lua

a4 BYILDNET NIDWUND

5 - FIANTIAZLEUADU LYY
53 Show device settings [ , .
nnuAAIgUNT

T Enter full screen .
U'i‘Uﬂ']WIﬁLW@JVU’]"\]E]
(O Start recording [N
UUNNNITUIZY

5.6 . WARDUNSAUNUIAIETDAINY

WARIRNTINNTUTEYY

Ul

Ul
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- (15 1.8, 2563) iy Microsoft teams.44189laRn :
https://csc.kmitl.ac.th/cscweb-1/wp-content/uploads/2018/11/Teams-Guide2019.pdf

L (15 1y, 2563) M3UTzYN waznsiazdnnisi3ounisaeu fe Microsoft Team lagld Email
ABUBNBIANT.LIASLAAN
https://arit.kpru.ac.th//contents/IT/MicrosoftTeams/Microsoft-Teams-Meeting-other-External-
Email.pdf
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